	QUOTE
	Quote number: [QUO-0001]
Quote date: DD/MM/YYYY
Valid until: DD/MM/YYYY


	YOUR BUSINESS
[Your business name]
[Address line 1]
[Town, Postcode]
[email@example.com]
[Phone number]
VAT number: [if registered]
	QUOTE FOR
[Customer name]
[Address line 1]
[Town, Postcode]
[email@example.com]



	DESCRIPTION
	QTY
	UNIT PRICE
	VAT RATE
	TOTAL

	
	
	
	20%
	

	
	
	
	20%
	

	
	
	
	20%
	

	
	
	
	20%
	

	
	
	
	20%
	

	
	
	
	20%
	

	
	
	
	20%
	

	
	
	
	20%
	



	
	Subtotal
	£0.00

	
	VAT
	£0.00

	
	Total
	£0.00



	Notes
This quote is not an invoice. An invoice will be issued when the work is agreed.
	Payment terms
Prices valid until the date above. Payment due within 30 days of invoice.
	Bank details
Account name: [Account name]
Sort code: [00-00-00]
Account number: [12345678]
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